Step

Task

| have reviewed the guidelines and confirmed that | meet the eligibility

1. Eligibility L
criteria
2.
Application | have fully completed the application form
Form
I included information about priority group engagement (if applicable)
3. Budget | completed the budget section, including revenues and expenses
| included fair artist fees and excluded insurance costs
4. Support | selected and clearly labeled support materials
Materials (FIGURE#_LASTNAME_FIRSTINITIAL_LD_APPLICATION_2025)
| referenced support materials in my application (e.g. “see Figure 1”)
5. My application file is named:

Submission

LASTNAME_FIRSTINITIAL_LD_APPLICATION_2025

| attached the application and support materials

| emailed the full package to articipate@artsottawa.ca

| used the subject line:
Last name, firstinitial. LD Application Package 2025
(e.g., Smith, J. LD Application Package 2025)

| submitted everything before July 6, 2025 at 4:00 PM

Final Review

| reviewed the assessment criteria

| read and agree to the Terms and Conditions



mailto:articipate@artsottawa.ca

| understand the jury’s decision is final

| understand post-award requirements (contracts, orientation, final
report)




